
Leave Blank

Part 1, #1.a.-1.c.: 

• Applying for Pre-
completion or Post-
completion OPT: Put an 
“X” in 1.a. (leave 1.b. and 
1.c. blank)

• Applying for the STEM 
Extension: Put an “X” in 
1.c. (leave 1.a. and 1.b. 
blank)

• Applying for a 
replacement of a lost, 
stolen, or damaged EAD: 
Put an “X” in 1.b (leave 
1.a. and 1.c. blank)

Part 2, 1.a.: Enter your last 
name(s) as shown in your 
passport.

Part 2, 1.b.: Enter your first 
name(s) as shown in your 
passport.

Part 2, 1.c.: Enter your 
middle name(s) as shown in 
your passport or leave blank. 
Do not type “NA” if you do 
not have a middle name.

Part 2, 2.a.-4.c.: 
Type “NA” in 2.a.-4.c. unless 
you have used other names.  

If you have used other 
names (aliases, maiden 

names, or nicknames), enter 
them here.

Before you begin:

•It is strongly recommended 
that you type your answers.

•You may neatly handwrite 
your answers into fields that 
are not fillable.

•Refer to USCIS’ I-765  
instructions for additional 
guidance on completing this 
form.

•Enter “NA” when the field is 
not applicable unless 
instructed to leave blank.

OPT I-765 Instructions
International Student and Scholar Services
North Decatur Building Suite 130 ⚫ Tel: +1-404-727-3300 ⚫ www.isss.emory.edu
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#5.a.-5.f.: This is the address 
where USCIS will mail your EAD.  

You may use your current US 
mailing address, but it must be 
valid at least 4-5 months into 

the future from the date USCIS 
receives your application. If you 

prefer to use ISSS' address, 
enter the address exactly as it 

appears to the right. Note: ISSS 
is not responsible for 

documents lost in the mail.
If you will use a friend's 

address, enter their name in 
the "In Care of Name" field.  

#6: Put an “X” in the "No" box 
unless the address above is 

your current physical address 
(where you live in the US). If 

you answered "No," complete 
7.a.-7.e. If you answered "Yes," 

skip 7.a.-7.e. 

#7.a.-7.e.: If you used ISSS' or a 
friend's address above, enter your 

current physical US address. 
Sometimes these fields are not 
fillable. You can handwrite your 
address after printing the form if 

necessary.  If you used your 
physical address as your mailing 

address, leave 
7.a.-7.e.blank.

# 10 & 11, enter an “X” in the 
most appropriate box.

#12: If you have filed an I-765 
before, enter an “X” in the 

"Yes" box, and include copies of 
previous EAD(s) with the OPT 
application. If you’re applying 

for a STEM extension you must 
select “YES.” Otherwise, put an 

“X” in the "No" box.

3 Options for #13.a.-17.b.

1) Apply for an SSN Card: For #13.a., 
put an “X “in the "No" box if you 
were never issued an SSN card. Then 
skip 13b. To request an SSN with 
your OPT application, put an “X” in 
the "Yes" box for #14 and 15, and 
complete #16-17 OR 

2) Already have an SSN Card: For 
#13.a., put an “X” in the "Yes" box if 
you have been issued an SSN card 
and still have the card. Then enter 
the SSN in #13.b. For #14 put an “X” 
in the “No” box and leave #15, 16, 
17 blank                OR 

3) Lost your SSN Card: If you have 
been issued an SSN but lost the card, 
for #13.a., put an “X” in the "Yes" 
box. Enter the SSN in 13.b (if 
known). To request a replacement 
SSN, put an “X” in the "Yes" box for 
#14 and 15 and complete #16-17.

#8: If you have been issued an EAD before, this can be found under the "USCIS #" 
area on your most recent EAD. If you have not been issued an EAD in the past, leave 

blank. If you’re applying for a STEM extension, enter USCIS # on current EAD.

#9: If you have previously filed an application/petition using USCIS online filing 
system (previously called USCIS ELIS). You can find your USCIS Online Account 

Number by logging in to your account and going to the profile page. If not 
applicable, leave blank.

Leave blank unless applicable

Emory ISSS  MSC 1784 001 1AV

1784 North Decatur Road

30322

Atlanta 

GA

130

X 

Your US address

City 

Zip Code 

Apt #

GA

X 

#16.a.-17.b.: Complete only if 
requesting an SSN (“Yes” to #14 and 

15).

#18.a.-18.b.: List all countries where 
you are currently a citizen or 

national. If you have only 1 country 
of citizenship, enter “NA” in #18.b.

NA

Leave blank unless applicable

#13.a. See red box to the right  

Your 9 digit SSN 

X 



**STEM EXTENSION 
APPLICATIONS ONLY** 

(entered (c)(3)(C) in #27)

#28-28.c.: Complete only if this 
I-765 is being used to request 

the  24-month STEM extension. 

#28.a.: Enter Degree Level (i.e.
Bachelor's, Master's 

Doctorate), followed by your 
STEM Major as listed on page 1 

of I-20.

#28.b. Employer's name as 
listed in E-verify.

#29.c. E-verify number (not 
EIN). The E-verify number is 
typically a 4-7 digit number. 

---------------------------------
If you are applying for pre-

completion [(c)(3)(A) in #27] or 
post-completion OPT [(c)(3)(B) 
in #27], leave blank even if you 

will be eligible for the STEM 
extension in the future.
---------------------------------

#27: 
For pre-completion OPT enter: 

(c)(3)(A) 
For post-completion OPT 

enter: (c)(3)(B)
For  the STEM Extension

enter: (c)(3)(C)

ALL STUDENTS: 

Leave 29-31.b. 
blank.

#22: Enter the last day you 
entered the US.  This may be 

different than the date on your 
I-94 if you last entered through 

a land border.

#23: List the city and state.  If 
there is more than one airport 
in the city, specify the airport 

(i.e. “JFK NYC, NY”).  If you 
went through US Customs and 

Border Protection Pre-
clearance before departure, 

enter the city and country  (i.e.
"Toronto, Canada                              
Pre-clearance“). #26: Enter most recent SEVIS 

number found on the top left 
of your I-20. If you have had 

more than one SEVIS number 
(i.e. took a leave of absence), 
you can enter previous SEVIS 

numbers on page 7.

#21.a.:To access your I-94: 
https://i94.cbp.dhs.gov/

Your City/Town/Village of Birth

Your State/Province of Birth or  “NA”

Your County of Birth

mm/dd/yyyy

Most recent 11 Digit I-94 #

Your most recent passport number

Travel document # or type “NA”

Do  not enter “US” unless a US citizen

#21.d. and #21.e.:
This is the country that issued 

your passport (likely your 
country of citizenship) and its 

expiration date.

mm/dd/yyyy

mm/dd/yyyy

F-1 Student

F-1 Student

10 digit SEVIS Number#24: Enter “F-1 Student” unless 
you were approved for a 

change of status from within 
the US by filing an I-539 with 

USCIS to change to F-1.

c          3         

STEM OPT Use Only  

STEM OPT Use Only 

STEM OPT Use Only 

#21.b. and #21.c.: If you used a 
passport or travel document to 

travel to the United States, 
enter either the passport or 

travel document information, 
even if the passport or travel 

document is currently expired.

City, State (For Example: Atlanta, GA)



Part 3, #2: Enter “NA” in #2 
if you completed the form 

yourself. If someone assisted 
you in completing your I-

765, such as an attorney, put 
an “X” in box #2 and enter 
the person’s name in the 

box under #2.

NA

Part 3, #1.a.: Enter an “X” in 
1.a.

Your US phone number

Your US phone number

Your non-Emory email 

Part 3, #3-6: Enter your U.S. 
phone number as well as a 

mobile (cell phone) number 
(if any); Enter your non-

Emory email address

ALL STUDENTS: 

Leave 29-31.b. blank.

ALL STUDENTS: 

Leave 29-31.b. blank.

X

Part 3, #1.b.: Enter “NA” in 
1.b if you completed the 

form yourself without the 
use of an interpreter.

Part 3, #6: Leave this box 
blank.

NA



Part 4, #3a-3h and #4-6: 
Enter “NA” and leave 

boxes unchecked if you 
completed the form 

yourself without the use of 
an interpreter.

mm/dd/yyyy
Sign in blue pen

Part 3, #7.a. & 7.b.: After 
printing your I-765, sign 

within the box in blue pen
and enter date signed. 
Be sure to keep your

signature within the box. 
No electronic signatures will 

be accepted.

Part 4, #1.a.-2.: Enter 
“NA” if you completed 

the form yourself without 
the use of an interpreter . NA

NA

NA

NA
NA

NA
NA

NA

NA

NA

NA

NA

NA

NA

Part 4, #7.a.-7.b.: Leave 
blank if you completed the 
form yourself without the 

use of an interpreter.

Enter “NA” if you completed 
the form yourself without 
the use of an interpreter.



Part 5, 1.a.-7.b.: Enter 
“NA” and leave boxes 

unchecked in 1.a.-7.b. if 
you completed the form 

yourself. 

If someone assisted you 
in completing your I-765, 

such as an attorney, 
enter the person’s name, 

mailing address, and 
contact information and 
follow the instructions 

for #7.a.-7.b.

Leave blank if you 
completed the form 

yourself. 

If someone assisted you in 
completing your I-765, such 
as an attorney, they should 
sign their name in #8.a. and 

enter the date in #8.b.

NA

NA

NA

NA
NA

NA
NA

NA
NA

NA

NA

NA

NA



Last Names, as typed on p.1

First Names as typed on p.1

Middle  Names, as typed on p.1

If you have been previously authorized 
for OPT, provide the type of OPT (pre
or post-completion), SEVIS ID and 
academic level for which it was 
authorized (i.e. Pre-Completion OPT, 
N0012345678, bachelor’s).  You will 
also need to provide copies of 
previously issued EAD s.  Reference 
Page 2, Part 2, Item #12 in boxes 
above. If not applicable, type “NA”

If you have been authorized for 
CPT, provide the SEVIS ID, start and 
end date, part-time or full-time, 
and academic level for which it was 
authorized 
(i.e. CPT, N0012345678, 5/20/18-
8/10/18, full-time, bachelor’s). 
Reference Page 3, Part 2, Item #27 
in boxes  above. If not applicable, 
type “NA”

If you were previously in F-1 status, but 
had a different SEVIS number, provide 
all previously used SEVIS numbers and 
academic level (i.e. Previous SEVIS id: 
N0087654321, bachelor’s). Reference 
Page 3, Part 2, Item #26 in boxes above. 
If not applicable, type “NA”

2                          2                      12

3                          2                      27

3                         2                      26

Part 6, 1.a.-7.d.:
If you did not have enough space 

to answer all the questions on 
page 1-6, you can add the 

additional 
information/clarification here.

Previous OPT, CPT & SEVIS #s
• If you have only had one 

SEVIS number and have never 
been authorized for OPT or 
CPT, type “NA” in 3.d, 4.d., 
5.d., 6.d., and 7.d. as no 
additional 
information/clarification is 
required on page 7.

• If you have been authorized 
for OPT and CPT before 
and/or have had more than 
one SEVIS number, follow the 
instructions entered in 3.d., 
4.d., and 5.d. If you are 
applying for a STEM 
Extension include previous 
OPT information here.

• If you have been authorized 
for CPT before, but not OPT, 
enter your CPT information in 
#3.a.-3.d. (see #4 for 
instructions).

• If you had more than one 
SEVIS number before but 
have never been authorized 
for CPT or OPT, enter your 
previous SEVIS Number 
information in #3.a.-3.d. (see 
#5 for instructions). 

NA

NA

Almost Done! Next Steps:

•Print all 7 pages single-
sided.

•Sign  page 4 in blue pen 
within the box. No 
electronic signatures will be 
accepted.

•Scan all 7 pages as 1 pdf.

•Upload a copy of the 
completed I-765 to the OPT 
Request in ISSS Link.

•Save the original for the 
OPT application.


